Remote teacher
starting guide

Last updated: September 2020

Set up your online class and
happy (remote) CoSpacing!

Transitioning to remote learning?
We’re so glad that you’ve decided to discover the world of CoSpaces Edu as part of
your journey switching to remote learning and navigating through its challenges.
Each page of this guide will give you simple instructions to follow for implementing
CoSpaces Edu remotely and managing your students online.
Sit comfortably, get your computer or tablet and let’s get started!

FREE CoSpaces Edu Pro trial!
Enter the trial code:

COSREMOTE20
to test CoSpaces Edu Pro
for 30 days with 100 seats
(1 teacher + 99 students)

including all Pro features and add-ons!
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Tech for using CoSpaces Edu
To start with, let’s get techy!
Here’s what’s needed technically to use CoSpaces Edu, meaning not much! But let’s
still make sure your students will have what they need before going any further.

Quick tech check
The CoSpaces Edu web app simply works in the browser on any computer
(including Google Chromebooks).
The CoSpaces Edu mobile app works on iOS and Android and lets you create and
explore CoSpaces on a smartphone or tablet.

What’s actually needed?
A computer or tablet with an Internet connection is required for the set up.
These larger screen devices are also recommended for creating in CoSpaces Edu.
Smartphones can be used to make creative changes but are especially great for kids
to explore their creations by moving the device or even diving in with a VR headset!

Need support?
You can get support from our team and active community of educators on
forum.edu.cospaces.io or contact us directly for individual or technical support.
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Setting up your teacher account
1. Go to cospaces.io and click Register to create your CoSpaces Edu account.

2. Create an account as a teacher.

3. Deﬁne your login details or sign in
with Apple, Google or Microsoft.
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Upgrading to CoSpaces Edu Pro
From your CoSpaces Edu account, click
Upgrade to Pro.

If you have a key to a CoSpaces Edu Pro
license plan, click Join license plan and
enter your key.
If you haven’t used your Pro trial yet,
click Activate trial.
To buy a license plan online and pay by
credit card, click Buy license plan and
select the Pro plan that ﬁts your needs.

Pro plans are paid annually and have a
certain number of seats. Each user in a plan
(either teacher or student) uses a seat. Seats
can be reassigned to new users anytime.
You can also request a quote to
sales@cospaces.io to get a PO (purchase
order) and pay by wire transfer or your
preferred payment method.
CoSpaces Edu Pro is also available in a
Custom plan for schools and districts.
Learn more on cospaces.io/edu/pricing.
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Setting up your class
Let’s start by creating your online class in CoSpaces Edu!

Go to Classes, and click Create class.

Simply enter a name for your class and
click Create.

When you create a class, a class code
is automatically generated.
Share your class code with your
students to let them join your class.
To add students who are already
connected to your license plan, click
Add existing students.
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Creating an online assignment
To create an assignment, go to your class in
Classes and click Create assignment.

Select the type of scene to create and
enter a title and instructions.
If you have access to templates, you can
also choose whether to Allow students to
use templates for this assignment.

You can send individual assignments or
collaborative group assignments.

You can also send assignments based on
existing CoSpaces that you’ve created or
remixed from the Gallery.
To do this, choose the CoSpace you want
to use and click Use as assignment.
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Managing students remotely
To view the students in your class,
open your class and click
Students.
Click on your students to view
their work once they’re done or
even in real time!
Here, you can help you students
change their password or
remove students from your class.

In the Users dashboard, you can manage your students’ sharing permissions,
deﬁning whether they can share their creations with others.

8

Creating a ﬁrst CoSpace
Click Classes and enter your class to view
your assignments.
You can also create your own CoSpaces
under Free Play.
Start by exploring the Welcome CoSpace
to get familiar with the basics. To create
your ﬁrst CoSpace, click Create CoSpace.

Your ﬁrst step is to choose a ﬁrst scene to
build in. You can build in a 3D environment
of your choice and view it in VR and AR.
You can also build upon a 360° image that
you choose and view it in VR.
If you have the MERGE Cube add-on, you
can also build for the MERGE Cube!

Drag and drop 3D objects from the
Library to add them to your scene.
In the Upload tab, you can search or upload
3D models, images and GIFs, videos and
sounds!
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Getting started resources
CoSpaces Edu offers several resources to help you get started!

The Getting started page on the
CoSpaces Edu website
cospaces.io/edu/onboarding
is the best place to start!
You’ll ﬁnd many onboarding
resources to help you easily
implement CoSpaces Edu in your
classroom.
In the main navigation, click
Resources. In the drop-down menu,
click Getting started.
The Getting started page includes
beginner resources like a Getting
started kit, student and teacher
checklists and much more.
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Lesson plans
The CoSpaces Edu website also offers many lesson plans that can be easily adapted.

The Lesson plans page on
cospaces.io/edu/lesson-plans
provides full lesson plan documents
ready to be printed out!
Most lesson plans can easily be
adapted to ﬁt many different school
subjects and grades.
In the main website menu, click
Resources.
Then, in the drop-down menu, click
Lesson plans.
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Training & PD
The free educator’s
Teachable course by
CoSpaces Edu gives all
the basic knowledge
needed to use CoSpaces
Edu in the classroom.
Enroll on cospaces-edu.teachable.com

The free CoSpaces Edu
online course by the
Virtual Reality Learning
Lab will teach you how
to create your own
interactive 3D worlds
using CoSpaces Edu.
Enroll on academy.vrlearninglab.nl/cospaceslevel1
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The online forum
The CoSpaces Edu online forum is open to anyone looking to get support
or share ideas with other educators.

To join the forum, go to: forum.edu.cospaces.io
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